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APPENDIX 3 
DOWNLOADABLE FORMS/SCHEDULES 

SECTION A: AGENCY BANK ACCOUNTS AND INVESTMENTS 
• BANK ACCOUNTS AND INVESTMENTS REPRESENTATION 
• AGENCY BANK ACCOUNT INFORMATION 
 
SECTION B: IMPREST FUNDS 
• ACCOUNTABILITY CHECK LIST 
• CUSTODIAN CERTIFICATION FORM 
• ATTACHMENT A: SUMMARY RECONCILIATION OF FISCAL YEAR 2009 

TRANSACTIONS 
• ATTACHMENT B: SUMMARY OF FISCAL YEAR 2009 EXPENDITURES 
• ATTACHMENT C1: SCHEDULE OF REIMBURSED VOUCHERS 
• ATTACHMENT C2: SCHEDULE OF REIMBURSED VOUCHERS (CONTINUED) 
• ATTACHMENT D: WARRANTS IN TRANSIT 
• ATTACHMENT E1: SCHEDULE OF UNREIMBURSED INVOICES 
• ATTACHMENT E2: SCHEDULE OF UNREIMBURSED INVOICES (CONTINUED) AND 

PREPARER’S CERTIFICATION 
• ATTACHMENT F: INVOICES PAID 
• ATTACHMENT G: MONEY OWED TO AGENCY 
 
SECTION E: AGENCY SIGN-OFF AND RECOGNITION 2009 REVENUE TO FA34 PRIOR 
YEAR RECEIVABLES TO FA52 AS OF 6/30/09 ADVANCES TO FA21 AS OF 6/30/09 
• RECONCILIATION OF CASH BASIS REVENUE 
• RECONCILIATION OF ACCRUAL BASIS REVENUE, RECEIVABLES AND ADVANCES 
 
SECTION I: ESTIMATED DISALLOWANCES OF FEDERAL, STATE, AND OTHER AID 
• DISALLOWANCES OF GRANTS 
• GRANT PROGRAMS FROM FISCAL YEAR 2000 TO PRESENT 
 
SECTION M: CAPITAL ACCOUNTING RECORDS RECONCILIATION 
• REPRESENTATION OF AGENCY'S CAPITAL INTERNAL RECORD RECONCILIATION TO 

FMS CAPITAL SYSTEM 
• SCHEDULE OF DIFFERENCES BETWEEN AGENCY'S CAPITAL RECORDS AND FMS 
 
SECTION N: CAPITAL ASSETS ACCOUNTING 
• CAPITAL ASSETS CERTIFICATION  
 
SECTION Q: LEASE INCOME 
• LEASE INCOME CERTIFICATION  
 
SECTION R: INVENTORY OF SUPPLIES 
• INVENTORY SUPPLY COVER SHEET 
• DETAILED INVENTORY REPORT 
 
SECTION S: FIDUCIARY ACCOUNTS 
• FIDUCIARY ACCOUNT CERTIFICATION AND REPRESENTATION 




