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WHO MUST FILE A COVPLETE EMPLOYMENT REPORT ( ER)

In accordance with Chapter 56 of the New York City Charter (Chapter 56),
Executive Order No. 50 (1980) (E.O 50), as anended, its inplenenting Rules
(1982), the filing of a conpleted ER is a requirenent for doing business
with the Gty of New York if you neet all of the follow ng conditions:

1. you have been identified as the | owest bidder for a supply or
service contract, or your proposal for supplies or services has been
accept ed;

2. the contract val ue exceeds $50, 000; and

3. your firmenploys a total of 50 or nore people

NOTE: | F YOU ARE A SUBCONTRACTOR ( SUPPLI ER OR MANUFACTURER) PERFORM NG
ON A SUPPLY AND SERVI CE RACT AND YOU MEET CONDI TI ONS 2 AND 3
ABOVE, YOU MUST ALSO FILE A COWLETE ER.  THE CONTRACTOR | S
RESPONSI BLE FOR THE SUBM SSI ON OF THE ER(S) BY EACH SUBCONTRACTOR
MEETI NG CONDI TIONS 2 AND 3. THE ER FOR THE PRI ME CONTRACTOR
WLL NOT BE CONS|I DERED COVPLETE UNTI L DLS RECEI VES A COVPLETE
AND DETAI LED LI STI NG OF EACH SUBCONTRACTOR | NVOLVED I N THE
CONTRACT. COWMPLETED ERS FROM EACH APPROPRI ATE SUBCONTRACTOR
MUST BE SUBM TTED 10 BUSI NESS DAYS FOLLOW NG THE AWARD OF THE
CONTRACT.

1. WHO MUST FILE A "LESS THAN 50 EMPLOYEES CERTI FI CATE"
(see ER, page 13)

1. If your contract val ue exceeds $50,000 and your conpany at all of
its facilities enploys fewer than 50 enpl oyees, you need only subnit
a "Less Than 50 Enpl oyees Certificate" found on page 13 of the
Enpl oynent Report.

2. If you are a subcontractor to the prinme contractor, the val ue of
your subcontract exceeds $50,000 and your conpany at all of its
facilities enploys fewer than a total of 50 enpl oyees, you need only
submt the "Less Than 50 Enpl oyees Certificate" found on page 13 of
the Enpl oynent Report. DO NOT COVPLETE ANY OTHER PART OF THE ER

1. FOR VH CH FACI LITY MJST AN ER BE FI LED

1. A separate ER will be forwarded for each facility involved in the
performance of the contract. This nmay be headquarters or any
"independently operating facility".

2. An "independently operating facility" is headquarters or a site
separate from headquarters that nmakes its own personnel decisions
including hires, transfers, pronotions and termnations. |f staff
enpl oyed by a facility are sinply sent to a separate location to
performtheir work, they are still considered part of that facility
and are included in one ER



3. Exanpl e for which ERs nust be filed fromseparate facilities: |If
your firmis supplying data processing equipnment that is
manuf actured at your Chicago, Illinois plant, sold by your sales

office in East Orange, New Jersey and serviced by your nmintenance
center in New York City, then an ER is necessary for each of the
three sites. DLS retains the right to request the subm ssion of an
ER from headquarters, if deenmed appropriate.

NOTE: | F YOU HAVE ANY QUESTI ONS RELATI NG TO WHI CH FACI LI TY(I ES)
YOUR ORGANI ZATI ON MUST COVPLETE AND SUBM T | NFORVATI ON,
PLEASE CONTACT THE APPROPRI ATE CI TY AGENCY AS | DENTI FIED I'N
SECTI ON V BELOW

V. WHO MUST FILE A "LESS THAN 150 EMPLOYEES CERTI FI CATE"
(see ER, page 14)

1. If your contract val ue exceeds $50,000 and your conpany enpl oys
bet ween 50 and 149 enpl oyees, only Parts | and Il and the "Less Than
150 Enpl oyees Certificate" (see page 14 of the Enpl oynent Report)
need be conpleted and submtted for each independently operating
facility. DO NOT COVPLETE PART Ill (Pages 11 - 13) of the ER

2. If your conpany is a subcontractor, the value of your subcontract
exceeds $50, 000 and your conpany enpl oys between 50 and 149
enpl oyees, only Parts | and Il and the "Less Than 150 Enpl oyees
Certificate" (see page 14 of the Enploynment Report) need be
conpl eted and submtted for each independently operating facility.

DO NOT COVPLETE PART |11 (Pages 10 - 12) of the ER

V. WHERE TO FI LE

1. The ER(s) or the "Less Than 50 Enpl oyees Certificate(s)" must be
returned to the city agency with which you are contracting
(contracting agency), and all inquiries regarding the Instructions

and/ or the ER nust be directed to the contracti ng agency, as well.

2. DEPARTMENT OF GENERAL SERVI CES/ DI VI SI ON OF MUNI Cl PAL SUPPLI ES
CONTRACTORS ONLY. If you are contracting through the Departnent of
General Services/Division of Minicipal Supplies, you will submt the
ER or "Less Than 50 Enpl oyees Certificate" directly to D vision of
Labor Services, 110 Wlliam Street, 2nd Fl oor, New York, NY 10038.

Al'l inquiries regarding the Enpl oynment Report |nstructions and/or
the ER nmust be directed to DLS.

NOTE: THE ORI G NAL EMPLOYMENT REPORT MUST BE SUBM TTED FOR
DLS REVIEW HOWEVER, YOU SHOULD KEEP COPI ES OF ALL MATERI ALS
AND DOCUMENTS SUBM TTED FOR EASY REFERENCE DURI NG AND AFTER
THE REVI EW



VI .

VII.

VIIT.

VWHO REVI EW5 THE EMPLOYNMENT REPORT

The contracting agency and/or DLS reviews the ER for conpleteness. |[|f any
portion is inconplete you will be notified.

Upon recei pt of a conpleted ER, it is reviewed by DLS to ensure that your
firmor organization is in conpliance with the Cty's equal enpl oynent
opportunity requirenents.

VWHAT COVPRI SES THE DI VI SI ON OF LABOR SERVI CES' REVI EW
PROCESS

In accordance with E. O 50, upon receipt by DLS of a conpleted ER, DLS
conducts a review of the contractor's current enploynent poli cies,
practices and procedures, as well as a statistical analysis of the

wor kforce, if necessary. The process is as follows:

1. Wthin five (5) business days DLS will review the ER for
conpl eteness and accuracy. |If any information is omtted or
incorrect, or if necessary docunents are not submitted, the
subm ssion shall be deened inconplete and DLS will informthe
contractor. The substantive conpliance review does not comence
until the submission is conplete. An inconplete submission will
del ay the review process and nay preclude or interrupt the contract

approval
2. If the ER subnission is conplete the conpliance review will proceed,

resulting in one of the follow ng

a) A Certificate of Conpliance, valid for 24 nonths;

b) A Conditional Certificate of Conpliance, valid for 3 nonths
conti ngent upon conditions being satisfi ed;

c) An Administrative Certificate of Conpliance, valid for 24
nont hs;

d) A Conditional Administrative Certificate of Conpliance, valid
for 3 nonths, if conditions are satisfied,

e) Recertification Certificate valid for 24 nonths;

f) Conti nued Conpliance Certificate, good for the instant
contract if a Certificate of Conpliance has been issued; or

Q) A Conpliance Review Analysis Report. (If the analysis yields

a finding of underutilization of mnorities and/ or wonen
resulting frompolicies or procedures that nmay have a
discrimnatory effect, or other enploynent policies or
practices mtigating agai nst equal enpl oynent opportunity, the
contractor will be asked to attend a conference to present a

| egal and/or factual explanation, or to devel op an Enpl oynent
Program Any firmor organization making good faith efforts
to take necessary corrective actions to change policies found
to have a disparate effect on wonen and mnorities nmay be

i ssued a Conditional Certificate of Conpliance.)

WHO MUST SI GN THE EMPLOYMENT REPORT, THE "LESS THAN 150
EMPLOYEE RT1 FI CATE" THE "LESS THAN 50 EMPLOYEE
CERTI FI CATE"

The signatory of these and all other docunents submitted to DLS nmust be an
official of the firm authorized to enter into binding | egal agreenents.

NOTE: DLS WLL ONLY ACCEPT ORI G NAL S| GNATURES. :
COPI ES WLL BE REJECTED. "



| X. HOWTO COVPLETE THE EMPLOYMENT REPORT
A General Information
1. Check the appropriate the contractual relationship (a or b) you will
have with the Gty as a result of this contract. |If you are a
subcontractor, you mnmust state the nane of the contractor for whom
you are providing the goods, services, etc
2. Identify the facility represented by the information submtted in
this Enpl oynent Report.
3. You nust provide your Enployer Identification or Tax Nunber
4. You nust indicate the nunber of enployees at this facility.
5. You nust check the entry corresponding with the description of your
firms ownership
6. Identify your firmis industry code (see Appendi x A)
NOTE: READ BEFORE COVPLETI NG B. PART |
You nmay conplete and subnmit only Part |, if any of the three (3) follow ng
conditions apply to your organi zation
1. You Have Prior Approval From DLS
You have a valid Certificate of Conpliance, Conditional Certificate
of Conpliance, Administrative Certificate of Approval or Conditiona
Admi nistrative Certificate of Approval, issued by DLS within the
past 24 nonths for the facility(ies) performng on this contract.
If so, conplete only Part | and the required attachnents. (See
Question 9a. of the ER
2. You Have Previously Submitted a Conplete ER for this Facility
You have previously submitted an ER on this sane facility for a
different contract for which you have not yet received conpliance
approval. If so, conplete only Part | and the required attachments.
(See Question 9b. of the ER
3. You Have Prior Approval From OFCCP
The facility(ies) involved in the performance of this contract has
wi thin the past 12 nonths undergone an audit and recei ved approva
by the U S. Departnment of Labor, Ofice of Federal Contract
Conpl i ance Prograns ("OFCCP') and is in conpliance with all other
requirenents of E.O 50 and its inplenenting Rules. |If so, conplete
only Part | and subnit the required attachnments. (See Question 10
of the ER)
B. Part | - Contractor/Subcontractor |Information
1. State the name of your organization
2. State the full address of the facility at which this ER was
conpl et ed
3. Identify the Chief Operating Oficer of the organization (not

necessarily the facility). Please provide a tel ephone nunber



4. Pl ease provide the nane of the person who can explain the
information submtted in this report, or respond to questions raised
in connection with the review of this report. Provide the tel ephone
nunber at which this person can be reached. |If this person is
| ocated at an address different fromthe facility for which this
report is being submitted, provide the address where they can

recei ve correspondence directly. |f available, include fax nunber
5. Expl ain the nature of the good(s) and/or service(s) being provided
under this contract. (see page 2 of the ER)
6a. Identify the Agency with which you have the contract to provide the
good(s) and/or service(s). |If the Departnent of Genera

Services/Division of Minicipal Supplies (DMS) is contracting with
your organi zation on behalf of a user agency (e.g. Departnent of
Sanitation), please indicate that DM5 is the contracting agency.

b. Identify the contract val ue

C. Identify the termor duration of the contract. |If no ternms or
expiration date is indicated in the contract, please indicate your
proj ected performance conpletion date

7. Li st the nanes and addresses of all of your firmis facilities which
are performing work on this contract. For exanple, a conputer
organi zation mght have a sales office in Newark, New Jersey which
negoti ated and/or submitted a contract proposal, manufacturing
facilities in Tetersboro, New Jersey and Schaunberg, Illinois which
produced the equipnment; and a facility in New York City providing
systems anal ysts, programmers and technicians to devel op, instal
and naintain the system Since all four (4) facilities are involved
in performing the contract, all four (4) are operating facilities,
and they nust be identified. |If a facility's enploynent policies,
procedures and enpl oynent action determinations are nade at a
different facility or headquarters, that facility nust be identified
as well. |If you are uncertain whether a particular facility should
be included, refer to Section Ill, page 1 of these instructions
and/or call DLS at (212) 618-8836 or 513-6342

| F YOU FAIL TO I DENTI FY ALL OF THE OPERATI NG FACI LI TIES, THE OM SSI ON
W LL RENDER THE EMPLOYMENT REPORT SUBM SSI ON | NCOVPLETE.

| NCOVPLETENESS W LL | NTERRUPT AND DELAY THE COWVPLI ANCE REVI EW | N
PROGRESS.

AN ER, COVPLETED PURSUANT TO THESE | NSTRUCTI ONS, MJST BE SUBM TTED FOR
EACH OF THE FACI LI TI ES LI STED ABOVE | N QUESTI ON 7.

8. | MPORTANT. All subcontractors with subcontracts in excess of
$50, 000 nust be identified by name and address. As a sel ected
proposed contractor you nust ensure that each of your subcontractors
obtai n an Enpl oynent Report as soon as possible after your
organi zation is selected to performon the Gty contract.



| F YOU ARE SUBM TTI NG ONLY PART | OF THE ER, YOU MJUST SUBM T A COPY OF |

9a

9b.

10

This question refers to your firms particular facility | ocations
whi ch have been reviewed and certified within the past 24 nonths.

If the operating facilities in the current proposed contract include
any location(s) different fromthose reviewed and certified in the
past 24 nonths, ERs nust be submitted for these facilities. (See
Instructions Sections IIl and IV)

If all of the facilities involved in this proposed contract of the
ER being reviewed by DLS, then you nay conplete and subnmit only Part
I of the ER for each operating facility. Be certain to identify the
date on which you submtted the conpleted ER(s), the name of the
City contracting agency with which the contract was nade, and the
nane and tel ephone nunber of the person to whomthe ER was

subm tted

Was an Approval issued in the |ast 24 nonths pursuant to an OFCCP
Audit of the facility for which this ER is being submtted? Wen
answering this question, be careful to consider only those |ocations
which the OFCCP actually audited. DLS will not consider OFCCP
approval s and certifications for facility | ocations which were not
actual ly audited

a. Identify the reviewing OFCCP office by its nane and address;

b. Was an unconditional certificate of conpliance issued within
the past 24 nonths by the OFCCP? |If yes, attach a copy of the
certificate in lieu of conpleting Enpl oynent Report Parts |
and |11

C. Provide a copy of all stated OFCCP findings. |nclude copies
of all corrective actions and docunentation of their
per f or mance.

THE FIRM S EEO STATEMENT AS I T IS PRESENTED | N THE COVPANY
PUBLI CATI ONS/ POSTED ON BULLETI N BOARDS.

EMEMBER TO LABEL ALL DOCUMENTS W TH THE QUESTI ON NUMBER FOR VHI CH
HEY ARE SUBM TTED.

=0

If you are only required to conplete Enpl oynent Report Part |, TURN TO PAGE 8 of
t he Enpl oynment Report and sign and notarize the Enploynment Report. Then subnit
it to the appropriate contracting agency. (See Section V, page 2)

C

Questions

1la

Part

DOCUMENTS REQUI RED

- .

You nust respond to the questions as to whether or not your
firmhas docunents reflecting witten policies, benefits and
procedures. |f so, then you nust identify by nanme each
docunent in which the policy(ies), procedure(s) or benefit(s)
is |located and submit copies of each docunent.

If your firmfollows unwitten practices or procedures, then
you nmust explain in witing how they operate

I
I
I
I
+



Questions

12a. and b. There are two parts to this question. Part (a) concerns the
manner / nmet hod by which you conply with the requirenents of the
I mmigration Reformand Control Act of 1986 (IRCA). Part (b)
inquires into where and how | -9 Forns are nai ntai ned and
st or ed.

Questions

13a. and b. There are two parts to this question. Part (a) concerns the
firms requirenment that an applicant or enpl oyee be subjected
to a nedical exanm nation at any given tinme. Part (b) requires
t he submi ssion of nedical information questionnaires used by
the firm

Questions

1l4a. and b. There are two parts to this question. Part (a) asks you to
i ndi cate the existence and |ocation of all statements of your
firms Equal Enploynment Qpportunity policy and to attach a
copy of each statenment. Part (b) asks you to submt your
current Affirmative Action Plan(s).

Questions

15a. and b. There are two parts to this question. |f your firmor

col l ective bargai ning agreenent has an internal grievance
procedure, part (a) asks you to indicate this and subnmit a
copy of the policy and procedure. |f unwitten, part (b) asks
you to explain its nature and operation. Explain how your
firms procedure addresses EEO conpl aints.

Question 16. If your enployees have used an internal grievance procedure in the
| ast three (3) years, please subnmit an explanation in the
format indicated bel ow

Number the
Conpl ai nt (s)
(e.g. 1, 2, 3 ..)

| i I nvestigation
Nat ure of the; Position(s) of] Conducted
Conpl ai nt (s) | Conpl ai nant (s), Yes/ No, Type

Current
St at us/

1
i
i
]
. Di sposi tion

Question 17. I ndicate whether in the past three (3) years conplaints have been
filed with a court of law or adnministrative agency, nam ng
your firmas a defendant (or respondent) in a conplaint
all eging violation of any anti-discrimnation or affirmative
action laws. |If yes, develop and submt a log to show, for
each administrative/and or judicial action filed, the
followi ng i nformation

: 1T not

i Adm ni strative | pendi ng, the
Nane(s) of ,agency or court in i Nature of i Current | Conplaint's
Conpl ai nant (s) ; whi ch action was filed|the Conplaint(s), Status | Di sposition

Question 18. Identify each job for which a physical qualification exists.
Identify and explain the physical qualification(s) for each
stated job. Submt job descriptions for each job and the
reasons for the qualifications.



Question 19. Identify each job for which there exists any qualification rel ated
to age, race, color, national origin, sex, creed, disability,
marital status, sexual orientation or citizenship status.
Identify and explain the specific related qualification for
each job stated. Submt job descriptions for each job and the
reasons for the qualifications.

Question 20. If the conditions apply, check the appropriate boxes.

Question 21. Pl ease indicate the rel evant geographic recruitnment or |abor nmarket
area(s) (i.e. nation, specific county or specific
netropolitan, statistical area) for each job category enpl oyed
at this facility.

D. Part 111: Enploynent Data Tabl es | ncl ude
Form A Job C assification and I ncunbents Form (see ER, page 11)
For m B. New Hi res Fornf Tracki ng Enpl oyees Hired Over The Last Three

Years (see ER, page 11)

Form C. Term nations Form Enpl oynent Terninati ons Over The Last
Three Years (see ER page 12)

NOTE: | DENTI FY THE FI RM AND FACI LI TY LOCATI ON AT THE TOP RI GHT
CORNER OF EACH WORKFORCE DATA TABLE PAGE. THESE SHEETS ARE
SEPARATED FROM THE OTHER EMPLOYMENT REPORT MATERI ALS FOR
PURPOSES OF COVPUTER PROCESSI NG

FORM A. JOB CLASSI FI CATI ON AND | NCUMBENTS REPORT

FILL OUT TH' S FORM AS FOLLOAS: (See page 10 of the ER)

1. Cccupati onal Cat egory

(a) This formrequires that you list and classify each conpany job title which
exists in the reported facility.

(b) In selecting the appropriate occupational category for each job title
pl ease note that the occupational categories listed in abbreviated form at
t he upper right corner reflect the eleven (11) occupational categories
utilized in the 1990 Census. These occupational categories are listed in
Appendi x B (page 25) and appear as italicized headings within the
par ent hesi s above each group of occupational titles listed in Appendix B
Be sure you are using the correct occupational category when selecting the
category in Appendix B that nost closely corresponds to your conpany job
titles. For purposes of this report please use only the nine categories
listed on Form A

(c) Before you fill out Form A, please circle the occupational category at the
top of the page in order to identify the job titles being reported on the
page. Renenber, if you circle "professional" the page should reflect only
those titles classified as professionals.

(d) You nmust use separate pages of Form A for each occupational category. You
shoul d phot ocopy as many forns as you need to report all of the titles.

(e) You nust indicate the nane and | ocation of the reported facility in the
upper right hand corner of Form A



NOTE:

Columm 1 - Conpany Job Title

1. List all job titles which fall within the category circled. (These

are titles, not census codes, occupational categories or specific
peopl e)

| F YOU HAVE AN UNUSUAL COMPANY JOB TI TLE WHI CH YOU ARE UNABLE

PLACE W THI N AN OCCUPATI ONAL CATEGCRY, PLEASE FILL OUT THE JOB

DESCRI PTI ON FORM ( EMPLOYMENT REPCRT, PAGE 15) AND DLS WLL
CLASSI FY THAT TI TLE FOR YOQU.

2. If, within the past three years, enployees were hired into or terni
froma job title which is no longer utilized by your firm the job
nmust be reported and job grouped in colums 1 and 3

Col umm 2 - Conpany Job Nunber

1. Assign a job nunber to each conpany job titl din colum 1
conpany does not use nunbers to identify job
E

nunber to each job title. COVWANY JOB NUMB

e |ist
titl
RS MUST BE JOB Tl TLE Di

TO

na
t

— —+

If your

e
es, then sinply assign a
T

STI NCT

AND EACH JOB NUMBER CAN BE USED ONLY ONCE. EACH JOB TI TLE MUST BE ASSI GNED

TO ONE AND ONLY ONE JOB NUMBER

2. Job nunbers nust have at |east one digit and no nore than 7 digits or
spaces. You nmmy use nunbers, letters, dashes or slashes.

3. These nunbers will be used again in colums 5 and 8 of the New Hires Form
and colum 6 of the Term nations Form

Colum 3 - Census Codes

1. Refer to the occupational titles in Appendix B (page 26 of these
Instructions). Find the occupational title which nost closely
mat ches the job function of the title in colu 1, then list the
correspondi ng census code

2. Where applicable, the sane census code nmay be assigned to different

job titles. For exanple, the job titles senior accountant and
juni or accountant nmay both be assigned census code 023 (accountants
and auditors).

| F YOU ARE UNABLE TO FI ND A SUl TABLE CENSUS CODE MATCH TO ONE
OR MORE OF YOUR COMPANY JOB TITLES, FILL IN THE JOB DESCRI PTI ON

FORM (ER, PAGE 15) AND DLS WLL MATCH IT TO A CENSUS CODE.

Colum 4 - Job Goups (Colum 4 is divided into five sub-colums.)

1. JOB GROUPS are rankings of job titles within occupationa

categories: each job group should contain jobs with simlar content

(i.e., duties and responsibilities, pay rate and enpl oynent
opportunity).

2. Look at each of the job titles (colum 1) that fall within the sane
occupati onal categories (Columm 3) and rank the job titles (i.e.

rank all managerial titles against one another, then clerical titles

agai nst one another, then the professional titles agai nst one
anot her, and so on).



NOTE: UNDER LI M TED CI RCUMSTANCES, DLS WLL ALLOW MORE THAN FI VE JOB
GROUPS TO BE ESTABLI SHED I N AN OCCUPATI ONAL CATEGORY, BUT IN NO
| NSTANCE W LL MORE THAN TEN JOB GROUPS BE ALLOWED. |F YOQU
BELI EVE THAT MORE THAN FI VE JOB GROUPS | N ANY OCCUPATI ONAL
CATEGORY | S ABSOLUTELY NECESSARY, YOU MAY CALL DLS AND ASK FOR
THE TECHNI CAL ASSI STANCE UNI T AT (212) 513-6342 or 618-8836.

-10-

Wthin each occupational category, job group 1 is the job group
containing the job titles with the highest wage rates, best
opportunities and nost responsibility. The next highest |evel of
job titles are sinmlarly checked off in job group 2 and so on

If two job titles have simlar pay rate, opportunity and
responsibility, they may be checked off in the sane job group. But
you rmay not skip a job group within an occupational category: THE
RANKI NGS | N EACH OCCUPATI ONAL CATEGORY MUST BEG N WTH JOB GROUP 1
THEN JOB GROUP 2, THEN JOB GROUP 3 AND SO ON. (It is not necessary
to reach Job Goup 5, and in fact nost small and nmedi um si zed
organi zati ons do not).

COLUMNS 5 - 15: (1 NCUMBENTS)

FORM B.

Columm 5, record the total nunber of your current enployees by
tit

In Colums 6-15, distribute by sex and minority status (see bel ow),
the total nunber of incunmbents in each job title. Add the totals in
columm 5 for the entire occupational category (e.g., Mnagers) and
pl ace the resulting nunber in the box at the top left hand corner of
the page. |If there are no incunbents in an occupational category,
you rust report zero (0).

“"Mnority," "Mnorities, or "Mnority Group" neans: Bl ack
H spani ¢ (non- European), Asian, and Native Anmerican (Anmerican
I ndi an, Eskinmo, Al eut)

These groups are defined as foll ows:
Bl ack: descended fromany of the Black African racial groups and
not of Spanish origin;

Hi spani c: of Mexican, Puerto Rican, Cuban, Doninican, Central or
South Anerican Spanish origin or culture regardless of race;

Asi an or Pacific |Islander: descended fromany of the origina
peopl es of the Far East, Southeast Asia, the Indian subcontinent, or
the Pacific Islands;

Nati ve Anerican, Al askan Native: descended fromany of the origina
peopl es of North Anerica or Alaska and maintaining identifiable
tribal affiliation through nmenbership and participation or conmunity
recognition

The i ncunbents reported should refl ect a snapshot of your workforce
as of the date your Enploynent Report was conpl et ed.

NEW H RES FORM TRACKI NG EMPLOYEES HI RED OVER
THE LAST THREE YEARS

FILL OUT TH'S FORM AS FOLLOAS:  (See page 11 of ER)

1

The New Hires Formcalls for information concerning only those
enpl oyees hired over the last three years, including those who are
no longer with your firm
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2. If any required information is unavail able, please contact the city
agency with which you are contracting (contracting agency). |If you
are contracting through the Departnent of General Services/Division
of Municipal Supplies, you nmust contact the Division of Labor
Services directly.

Columm 1 - Social Security No. or Enployee ID No

1. Wite the social security nunber or enployee |ID nunber of al
enpl oyees hired. Each permanent |D nunber nust be enpl oyee
speci fic.

Col ums 2-3: Sex and Race/ Et hni ¢ Code

1. Using the codes at the bottomof the form fill in the sex and race
of each enployee listed in colum 1

2. "Mnority," "Mnorities, " or "Mnority Goup" neans: Bl ack
H spani ¢ (non- European), Asian, and Native Anmerican (Anmerican
I ndi an, Eskinmo, Aleut). These groups are defined on page 10 of
t hese Instructions.

Colum 4 - Year of Hre

1. Enter year of hire for each enployee hired within the past three
years.

2. If there are no "new hires" for one or nore of the past three years,
pl ease indicate this at the certification box |ocated bel ow the
| egends.

Columm 5 - Conpany Job Nunber at Hire

1. Li st the conpany job nunber (Form A, Columm 2) for the title in
whi ch the enpl oyee was hired

2. Al'l conpany job nunbers utilized on this formmnmust be reported on
Form A, even if the job title that the job nunber represents no
| onger exi sts.

NOTE: | F A COVPANY NUMBER | S LI STED AS A THREE DIG@ T NUMBER ON THE JOB,
CLASSI FI CATI ON AND | NCUMBENTS FORM (i .e. 006), THAT PRECI SE |
THREE DIG T NUMBER MUST BE UTILIZED IN TH S COLUWN AND | N |
COLUWN 8. DO NOT SUBSTI TUTE 6 FOR 006. |

Col umm 6 - Matching Census Code

1. Refer to the census codes which were assigned to the job titles on
Form A.  List the census code assigned to the conpany job title into
whi ch the enpl oyee was hired

2. When t he sanme conpany job nunber is listed nore than once in columm

5, the sane census code nust be assigned each tinme that conpany job
nunber is reported

3. Where applicable, the sane census code nmay be assigned to different
conpany job nunbers. For exanple, job titles senior accountant and
juni or accountant nmay both be assigned detail ed census code 023
(accountants and auditors).
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4. If you are unable to find a suitable census code match for one or
nore of your conpany job titles, fill in the Job Description Formin
t he Enpl oynment Report, page 15) and DLS will match it to a census
code

Columm 7 - Weekly Salary at Hire

1. Report the weekly salary of each enployee listed at hire. If not
weekly, salaries nmust still be listed in a uniformmanner (i.e.
nonthly sal ari es instead of weekly).

Columm 8 - Current Conpany Job Nunber

1. Enter the current conpany job nunber of each enpl oyee |i sted. Thi s
may or nmay not be a change from colum 5, dependi ng on whether there
was a change in job title (pronotion, transfer, denotion) for the

enpl oyee
2. If any enployee listed as a new hire is no longer with your firm
place an "I" in this colum if the enpl oyee was di scharged or laid

off, a "V' if the enployee resigned, an "R"' if the enployee retired
and a "D' if the enployee is deceased

NOTE: REMEMBER THAT ALL COVPANY JOB NUMBERS UTI LI ZED ON TH S FORM IVUST'
HAVE BEEN REPORTED ON FORM A. |

Colum 9 - Weekly Current Salary

1. Enter the current salary of each enployee listed. This may or may
not be a change fromcolum 7. This salary nust be reported in the
same uni form manner (i.e. weekly, nmonthly) as colum 7

2. If any enployee listed is no longer with your firm place an "I"
"V', "R', or a "D'" in this colum as appropriate

FORM C. TERM NATI ONS FORM EMPLOYMENT TERM NATI ONS
OVER THE LAST THREE YEARS

FILL OUT TH' S FORM AS FOLLOAS: (See page 12 of the ER)

1. The Terminations Formcalls for informati on concerning only those enpl oyees
whose enpl oynent term nated over the last three years. |f no termi nation
occurred in any of the past three years, indicate this fact in the
certification box.

2. If any required information is unavail able, please contact the city agency
wi th which you are contracting (contracting agency). |If you are
contracting through the Departnent of General Services/Division of
Muni ci pal Supplies, you nmust contact the Division of Labor Services
directly.

Columm 1: Social Security No. or Enployee ID No

1. Wite the social security nunber or other pernmanent enpl oyee |ID
nunber for each enployee listed. Each pernmanent |D nunber utilized
nmust be enpl oyee specific. Please be sure that all enployees |isted
on the "New Hres Form' as termnated (with a "VvV', "R, "I" or "D
in colums 8 and 9) are consistently reported on this Form
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Col ums 2-3: Sex and Race/ Et hni ¢ Code

1. Using the codes at the bottomof the formfill in the sex and race
of each enployee listed in colum 1.

2. "Mnority," "Mnorities, " or "Mnority Goup" neans: Bl ack,
H spani ¢ (non- European), Asian, and Native Anmerican (Anmerican
I ndi an, Eskinmo, Aleut). These groups are defined on page 10 of
t hese Instructions.

Columm 4: Age at Term nation

1. I ndicate the age of each enployee listed. PLEASE DO NOT d VE
Bl RTHDATES.

Colum 5: Year of Hre

1. If any enployee listed on this formwas rehired, enter the year of
last hire.

Col umm 6: Last Conpany Job Nunber

1. Enter the | ast conpany job nunber assigned to term nees (this nunber
nmust be fromthe job nunbers assigned on Form A, colum 2).
Renenber that all conpany job nunbers utilized on this form nust be
reported on the FormA, even if the title and nunber no | onger
exi st.

Colum 7: Year of Term nation

1. I ndicate the year of enployee's termnation.

Columm 8: Type of Termi nation

1. Indicate the type of termination by placing an "I" in this colum if
t he enpl oyee was discharged or laid off, a "V' if the enployee
resigned, an "R'" if the enployees retired or a "D' if the enpl oyee
i s deceased.

REMEMBER THAT ALL COVPANY JOB NUMBERS UTI LI ZED ON TH S FORM
MUST HAVE BEEN REPORTED ON FORM A.
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I nstruction for Conpleting Questions for
| CI P Applicant/ Devel oper Contractor Information

b) State the |l ot and bl ock nunber for this project

State the address of the project and a trade-specific description of the work to
be perforned.

State the borough in which this work is being perforned
State the prelimnary application nunber issued by the Departnent of Finance

State the organi zational or corporate nanme of the applicant of this tax
abat enent .

State the address for the headquarters of the organization, listed in (f).

i)State the nanme, title and tel ephone nunber of the person to contact at the organization

listed in (f).

State your corporation or organization's enployer identification or socia
security nunber used for tax purposes.

State the name of any organi zation or corporate entity with which your
organi zation has contracted a consultant on this project.

State the cost of this construction project as estinmated on the prelimnmnary
application form

State the commencenent date for this entire project.
State the conpletion date for this entire project.

I ndi cat e whet her your organi zation or corporate entity has contracted with a
Construction Manager or general Contractor on this project. (It is possible that

this project will use both Construction Managers and General Contractors; if so
pl ease indicate this fact. It is possible that the work on this project will be
perfornmed and/or nonitored in phases. |If there is nore than one Construction

Manager, please indicate this.

(p- s) State the organi zational corporate name, address and contact person of the entity(ies)

(t)

represented in response to (0). Also, indicate the proposed contract anount(s).

I ndi cat e whet her subcontractors are being used on this project. If nore than one
subcontractor is being used, indicate the nunber of subcontractors in the bracket
next to the "yes" response, here

(u- x) State the organi zati onal or corporate nane, address, and contact person or the entity

represented in response to (t). Also, indicate the proposed contract anount(s)
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SI GNATURE PACGE (See page 8 of the ER)

The signatory of this Enploynent Report and all other docunents submitted

to DLS nmust be an official authorized to enter into a binding |egal
agr eenent .

. THE SI GNATURE PAGE MJUST BE COVPLETED I N I TS ENTI RETY AND
i NOTARI ZED. ONLY ORI G NAL SI GNATURES W LL BE ACCEPTED.



010
011
012
020
030
031
032

040
041
042
050

060

100
101
102
110
111
112
120
121
122
130

132
140
141
142
150

151
152

160
161
162

171
172

M NI NG

APPENDI X A: | NDUSTRY CODES

| NDUSTRY CATEGORY
AGRI CULTURE, FORESTRY, AND FI SHERI ES

Agricul tural production, crops
Agricul tural production, |ivestock
Veterinary services

Landscape and horticul tural services
Agricul tural services, n.e.c.
Forestry

Fi shing, hunting, and trapping

Met al mi ni ng

Coal m ni ng

G| and gas extraction

Nonnetal I'ic m ning and quarrying, except fuels

CONSTRUCT! ON
MANUFACTURI NG
Nondur abl e Goods

Food and ki ndred products
Meat products
Dai ry products
Canned, frozen, and preserved fruits and vegetabl es
Grain MII products
Bakery products
Sugar and confectionery products
Beverage i ndustries
M scel | aneous food preparations and ki ndred products
Not specified food industries
Tobacco manuf act ures

Textile m |l products
Knitting mlls
Dyei ng and finishing textiles, except wool and knit
Car pets and rugs
Yarn, thread, and fabric nmlls
M scel | aneous textile m |l products

Apparel and other finished textile products
Apparel and accessories, except knit
M scel | aneous fabricated textile products

Paper and allied products
Pul p, paper, and paperboard mlls
M scel | aneous paper and pul p products
Paper board contai ners and boxes

Printing, publishing, and allied industries
Newspaper publishing and printing
Printing, publishing, and allied industries, except

goods

newspapers



180
181
182
190
191
192

200
201

210
211
212

220
221
222

230
231
232
241
242

250
251
252
261
262

270
271
272
280
281
282
290
291
292
300
301

310
311
312
320
321
322
331
332

340
341
342
350

Chemicals and allied products
Pl astics, synthetics, and resins
Drugs
Soaps and cosnetics
Pai nts, varnishes, and rel ated products
Agricul tural chemcals
I ndustrial and m scel |l aneous chenical s

Pet rol eum and coal products
Pet r ol eum refi ni ng
M scel | aneous petrol eum and coal products

Rubber and m scel | aneous plastic products
Tires and inner tubes

O her rubber products, and plastics footwear and belting

M scel | aneous pl astics products

Leat her and | eat her products
Leat her tanning and finishing
Footwear, except rubber and plastic
Leat her products, except footwear

DURABLE GOODS

Lunber and wood products, except furniture
Loggi ng
Sawmi | |'s, planning mills, and m |l work
Wbod bui | di ngs and nobil e homes
M scel | aneous wood products
Furniture and fixtures

Stone, clay, glass and concrete products
d ass and gl ass products

Cenent, concrete, gypsum and plaster products

Structural clay products
Pottery and rel ated products

M scel | aneous nonnetal lic mneral and stone products

Metal industries

Bl ast furnaces, steelworks, rolling and finishing mlls

Iron and steel foundries

Primary al um numindustries

O her primary netal industries

Cutlery, hand tools, and general hardware
Fabricated structural netal products
Screw machi ne products

Met al forging and st anpi ngs

Or di nance

M scel | aneous fabricated netal products
Not specified nmetal industries

Machi nery and conputi ng equi prent
Engi nes and turbines
Far m machi nery and equi prment

Construction and material handling nmachines

Met al wor ki ng machi nery

O fice and accounting machi nes
Conmputers and rel ated equi pnent
Machi nery, except electrical, n.e.c
Not specified machi nery

E

ectrical nmachinery, equipnment and supplies
Househol d appl i ances
Radi o, TV, and conmuni cati on equi prent

El ectrical machinery, equipnent and supplies,
Not specified electrical machinery, equipnment and supplies

n.e.c.



351
352
360
361
362
370

371
372
380
381
390
391
392

400
401
402
410
411
412
420
421
422
432

440
441
442

450
451
452
470
471
472

500
501
502
510
511
512
521
530
531
532

Transportation equi prent
Mot or vehicles and noto
Aircraft and parts
Shi p and boat buil ding
Rai | road | oconotives an

r vehicl e equi pnent

and repairing
d equi pnment

CGui ded mi ssiles, space vehicles, and parts

Cycl es and m scel | aneou

s transportation equi pment

Pr of essi onal and phot ographi ¢ equi pnent, and wat ches

Scientific and control
Medi cal , dental, and op
Phot ogr aphi ¢ equi pnment
Wat ches, clock and cl oc
Toys, amusenent and sport
M scel | aneous manuf act ur
Not specified manufacturi

ing instrunents

tical instrunments and supplies
and supplies

kwor k operated devi ces

i ng goods

ng i ndustries

ng i ndustries

TRANSPORTATI ON, COVMUNI CATI ONS AND OTHER PUBLI C UTI LI TI ES

Transportation
Rai | r oads
Bus service and urban t
Taxi cab service
Trucki ng service
War ehousi ng and storage
U. S. Postal Service
Water transportation
Air transportation
Pi pe Iines, except natu
Services incidental to

Communi cat i ons
Radi o and tel evision br
Tel ephone comuni cati on
Tel egraph and mi scel | an

Uilities and sanitary se
Electric light and powe
Gas and steam supply sy
Electric and gas, and o

ransit

ral gas
transportation

oadcasting and cabl e
S
eous conmuni cati on services

rvices

r

stens

t her conbi nati ons

Water supply and irrigation

Sanitary services
Not specified utilities

VWHOLESALE TRADE
Dur abl e Goods

Mot or vehi cl es and equi prent

Furniture and hone furnis

hi ngs

Lunber and construction naterials

Pr of essi onal and comerc

Metal s and minerals, exce
El ectrical goods

Har dwar e, pl unbi ng and he
Machi nery, equi prment and

Scrap and waste materials
M scel | aneous whol esal e,

al equi pment and supplies
pt petrol eum

ating supplies
supplies

dur abl e goods



Nondur abl e Goods

540 Paper and paper products
541 Drugs, chenmicals and allied products
542 Apparel, fabrics and notions
550 Groceries and rel ated products
551 Far m product raw naterials
552 Pet r ol eum products
560 Al cohol i ¢ beverages
561 Farm suppl i es
562 M scel | aneous whol esal es, nondurabl e goods
571 Not specified whol esal e trade
RETAI L TRADE
580 Lunber and building nmaterial retailing
581 Har dwar e stores
582 Retail nurseries and garden stores
590 Mobi | e honme deal ers
591 Departnent stores
592 Variety stores
600 M scel | aneous general nerchandi se stores
601 Grocery stores
602 Dai ry products stores
610 Ret ai | bakeries
611 Food stores, n.e.c.
612 Mot or vehicl e deal ers
620 Aut o and home supply stores
621 Gasol i ne service stations
622 M scel | aneous vehicl e deal ers
623 Apparel and accessory stores, except shoe
630 Shoe stores
631 Furniture and hone furnishings stores
632 Househol d appliance stores
633 Radi o, TV, and conputer stores
640 Musi ¢ stores
641 Eati ng and drinking pl aces
642 Drug stores
650 Li quor stores
651 Sporting goods, bicycles and hobby stores
652 Book and stationery stores
660 Jewel ry stores
661 G ft, novelty, and souvenir shops
662 Sewi ng, needl ework and piece goods stores
663 Catal og and mai | order houses
670 Vendi ng nachi ne operators
671 Direct selling establishnents
672 Fuel deal ers
681 Retail florists
682 M scel | aneous retail stores
691 Not specified retail trade

FI NANCE, | NSURANCE AND REAL ESTATE

700 Banki ng

701 Savings institutions, including credit unions

702 Credit agencies, n.e.c

710 Security, commodity brokerage, and investnent conpanies
711 I nsur ance

712 Real estate, including real estate-insurance offices



721
722
731
732
740
741
742
750
751
752
760

761
762
770
771
772
780
781
782
790
791

800
801
802
810

812
820
821
822
830
831
832
840
841
842
850
851
852
860
861
862
863
870
871
872
873
880
881
882
890
891
892
893

BUSI NESS AND REPAI R SERVI CES

Adverti sing

Services to dwellings and other buil dings
Personnel supply services

Conput er and data processi ng services
Detective and protective services

Busi ness services, n.e.c

Aut onotive rental and |easing, wthout divers
Aut onoti ve parking and carwashes

Aut onotive repair and rel ated services

El ectrical repair shops

M scel | aneous repair services

PERSONAL SERVI CES

Privat e househol ds

Hotel and notels

Lodgi ng pl aces, except hotels and notels
Laundry, cleaning and garnent services
Beauty shops

Bar ber shops

Funeral service and crenmatories

Shoe repair shops

Dressnaki ng shops

M scel | aneous personal services

ENTERTAI NMENT AND RECREATI ON SERVI CES

Theaters and notion pictures

Vi deo tape renta

Bowl i ng centers

M scel | aneous entertai nment and recreation services

PROFESSI ONAL AND RELATED SERVI CES

O fices and
O fices and
O fi
O f

clinics of physicians

clini
i ces and cl

cl

cl

n

ni cs of dentists

nics of chiropractors

i ces and n

Ofices and n
Hospital s
Nur si ng and personal care facilities
Heal th services, n.e.c.
Legal services
El ementary and secondary school s
Col | eges and universities
Vocat i onal school s
Li braries
Educati onal services, n.e.c
Job training and vocational rehabilitation services
Child day care services
Family child care hones
Resi dential care facilities, w thout nursing
Soci al services, n.e.c.
Museuns, art galleries, and zoos
Labor uni ons
Rel i gi ous organi zati ons
Menber shi p organi zations, n.e.c
Engi neering, architectural and surveying services
Accounting, auditing and bookkeepi ng services
Resear ch, devel opnent, and testing services
Managenent and public rel ations services
M scel | aneous professional and rel ated services

ics of optonetrists
ics of health practitioners, n.e.c



900
901
910
921
922
930
931
932

940
941
942
950
951
952
960

992

PUBLI C ADM NI STRATI ON

Executive and | egislative offices

General governnent, n.e.c.

Justice, public order, safety

Public finance, taxation, and nonetary policy

Admi ni strati on of hunman resources prograns

Admi ni stration of environnental quality and housing prograns
Admi ni strati on of econonic prograns

Nati onal security and international affairs

ACTI VE DUTY M LI TARY

Armed Forces
Arny
Air Forces
Navy
Mar i nes
Coast Cuard
Armed Forces, Branch not specified
Mlitary Reserves or National Guard

EXPERI ENCED UNEMPLOYED NOT CLASSI FI ED BY | NDUSTRY

Last worked 1984 or earlier



APPENDI X B:  OCCUPATI ONAL CATEGORI ES AND CENSUS CCODES

BROAD CENSUS OCCUPATI ONAL CATEGORI ES

1. Executive, Administrative and Managerial Cccupations
(Manageri al) Codes 003 through 037

2. Pr of essi onal Specialty Qccupations
(Professional) Codes 043 through 199

3. Techni ci an and Rel at ed SuEport Cccupati ons
(Techni ci ans) Codes 203 through 235

4. Sal es Cccupations
(Sal es) Codes 243 through 285

5. Adm ni strative Support Occupations, |Including derical
(Clerical) Codes 303 through 389

6. Service Cccupations, Except Private Househol d
(Service) Codes 403 through 469

7. Farmi ng, Forestry & Fishing
(Farm Codes 473 through 499

8. Preci sion Production, Craft and Regul ar Cccupati ons
(Crafts) Codes 503 through 699

9. Operators, Fabricators & Laborers
(Qperators) Codes 703 through 889

10. Mlitary Cccupations
(Mlitary) Codes 903 through 905

11. Experi enced Unenpl oyed Not O assified by Cccupation
(Unenpl oyed) Code 909



1990 CENSUS DETAI LED LI STI NG OF OCCUPATI ONAL Tl TLE CODES

1990
CENSUS
CODE 1. EXECUTI VE, ADM NI STRATI VE, AND MANAGERI AL OCCUPATI ONS
(" Managerial ")
003 Legi sl ators
004 Chi ef executives and general adm nistrators, public adm nistration
005 Admi nistrators and officials, public administration
006 Admi ni strators, protective services
007 Fi nanci al managers
008 Personnel and | abor rel ati ons managers
009 Pur chasi ng managers
013 Managers, nmarketing, advertising, and public relations
014 Admi ni strators, education and related fields
015 Managers, nedicine and health
016 Post masters and nmi |l superintendents
017 Managers, food serving and | odgi ng establishnents
018 Managers, properties and real estate
019 Funeral directors
021 Managers, service organi zations, n.e.c.
022 Managers and administrators, n.e.c.
Managenent Rel ated Cccupations
023 Accountants and auditors
024 Underwriters
025 O her financial officers
026 Managenent anal ysts
027 Personnel, training, and | abor relations specialists
028 Pur chasi ng agents and buyers, farm products
029 Buyers, whol esale and retail trade except farm products
033 Pur chasi ng agents and buyers, n.e.c.
034 Busi ness and pronoti on agents
035 Construction inspectors
036 I nspectors and conpliance officers, except construction
037 Managenent rel ated occupations, n.e.c.
2. PROFESSI ONAL SPECI ALTY OCCUPATI ONS
("Professional ")
Engi neers, Architects, and Surveyors
043 Architects
Engi neers
044 Aer ospace
045 Met al [ urgi cal and materials
046 M ni ng
047 Pet r ol eum
048 Cheni ca
049 Nucl ear
053 Givi
054 Agri cul tural
055 El ectrical and electronic
056 I ndustria
057 Mechani ca
058 Marine and naval architects
059 Engi neers, n.e.c.

063 Surveyors and napping scientists



Mat hemat i cal and Conputer Scientists

064 Conmput er systens anal ysts and scientists
065 Operations and systens researchers and anal ysts
066 Act uari es
067 Statisticians
068 Mat hemati cal scientists, n.e.c.
Nat ural Scientists
069 Physi ci sts and astrononers
073 Chemi sts, except biochem sts
074 At nospheric and space scientists
075 Ceol ogi sts and geodesi sts
076 Physi cal scientists, n.e.c.
077 Agricul tural and food scientists
078 Biological and Iife scientists
079 Forestry and conservation scientists
083 Medi cal scientists
Heal t h Di agnosi ng Qccupati ons
084 Physi ci ans
085 Denti sts
086 Vet erinari ans
087 Optonetrists
088 Podi atri sts
089 Heal t h di agnosi ng practitioners, n.e.c.
Heal th Assessnment and Treating Cccupati ons
095 Regi st ered nurses
096 Phar maci st's
097 Di etici ans
Ther api st s
098 Respiratory therapists
099 Cccupati onal therapists
103 Physi cal therapists
104 Speech therapists
105 Ther api sts, n.e.c.
106 Physi ci ans' assi stants
Teachers, Postsecondary
113 Earth, environmental, and nmarine science teachers
114 Bi ol ogi cal science teachers
115 Chemi stry teachers
116 Physi cs teachers
117 Nat ural science teachers, n.e.c.
118 Psychol ogy teachers
119 Economi cs teachers
123 Hi story teachers
124 Political science teachers
125 Soci ol ogy teachers
126 Soci al science teachers, n.e.c.
127 Engi neeri ng teachers
128 Mat hemat i cal science teachers
129 Conmput er sci ence teachers
133 Medi cal science teachers
134 Heal th specialties teachers
135 Busi ness, commerce, and marketing teachers
136 Agriculture and forestry teachers
137 Art, dramm, and nusic teachers
138 Physi cal education teachers

139 Educati on teachers



143 English teachers
144 Forei gn | anguage teachers
145 Law t eachers
146 Soci al work teachers
147 Theol ogy teachers
148 Trade and industrial teachers
149 Horme economics teachers
153 Teachers, postsecondary, n.e.c.
154 Post secondary teachers, subject not specified
Teachers, Except Postsecondary
155 Teachers, prekindergarten and ki ndergarten
156 Teachers, elenentary schoo
157 Teachers, secondary school
158 Teachers, special education
159 Teachers, n.e.c.
163 Counsel ors, educational, and vocati onal
Li brarians, Archivists, and Curators
164 Li brari ans
165 Archivists and curators
Soci al Scientists and Urban Pl anners
166 Economi st s
167 Psychol ogi sts
168 Soci ol ogi sts
169 Soci al scientists, n.e.c.
173 Urban pl anners
Soci al, Recreation, and Religious Wrkers
174 Soci al workers
175 Recreati on workers
176 d ergy
177 Rel i gi ous workers, n.e.c.
Lawyers and Judges
178 Lawyers
179 Judges
Witers, Artists, Entertainers, and Athletes
183 Aut hor s
184 Technical witers
185 Desi gners
186 Musi ci ans and conposers
187 Actors and directors
188 Pai nters, sculptors, craft-artists, and artist printnakers
189 Phot ogr aphers
193 Dancers
194 Artists, perforners, and related workers, n.e.c
195 Editors and reporters
197 Public relations specialists
198 Announcers
199 At hl et es

3. TECHNI CI ANS AND RELATED SUPPORT OCCUPATI ONS
(" Techni ci ans")

Heal th Technol ogi sts and Techni ci ans

203 Clinical l|aboratory technol ogists and technicians
204 Dent al hygieni sts

205 Heal th record technol ogi sts and technici ans

206 Radi ol ogi ¢ techni ci ans

207 Li censed practical nurses

208 Heal th technol ogi sts and technicians, n.e.c



213
214
215
216
217
218

223
224
225

226
227
228
229
233
234
235

243

253
254
255
256
257

258
259

263
264
265
266
267
268
269
274
275
276
277
278

283
284
285

Technol ogi sts and Techni ci ans, Except Health
Engi neeri ng and Rel ated Technol ogi sts and Techni ci ans
El ectrical and el ectronic technicians
I ndustrial engineering technicians
Mechani cal engi neering technicians
Engi neering technicians, n.e.c
Drafting occupations
Surveyi ng and nmappi ng technicians

Sci ence Techni ci ans
Bi ol ogi cal technicians
Chem cal technicians
Sci ence technicians, n.e.c.

Techni ci ans, Except Heal th, Engineering, and Science
Ai rplane pilots and navigators
Air traffic controllers
Broadcast equi pnent operators
Conput er progranmmrers
Tool progranmers, nunerical contro
Legal assistants
Techni ci ans, n.e.c.

4. SALES OCCUPATI ONS
("Sal es")

Supervi sors and proprietors, sales occupations

Sal es Representatives, Finance and Busi ness Services
I nsurance sal es occupati ons
Real estate sal es occupations
Securities and financial services sal es occupations
Advertising and rel ated sal es occupati ons
Sal es occupations, other business services

Sal es Representatives, Commopdities Except Retai
Sal es engi neers
Sal es representatives, mning, manufacturing, and whol esal e

Sal es Wrkers, Retail and Personal Services
Sal es workers, nptor vehicles and boats
Sal es workers, appare
Sal es wor kers, shoes
Sal es workers, furniture and hone furnishings
Sal es workers; radio, TV, hi-fi, and appliances
Sal es workers, hardware and buil di ng supplies
Sal es workers, parts
Sal es workers, other commodities
Sal es counter clerks
Cashi ers
Street and door-to-door sales workers
News vendors

Sal es Rel ated Cccupati ons
Denonstrators, pronoters and nodels, sales
Auct i oneers
Sal es support occupations, n.e.c



303
304
305
306
307

308
309

313
314
315

316
317
318
319
323

325
326
327
328
329
335
336

337
338
339
343
344

345
346
347

348
353

354
355
356
357

359
363
364
365

?. ADM NIST?ATIVE SUPPORT OCCUPATI ONS, | NCLUDI NG CLERI CAL
"Clerical"

Supervi sors, Administrative Support Cccupations
Supervi sors, general office
Supervi sors, conputer equi pnment operators
Supervi sors, financial records processing
Chi ef comuni cati ons operators

Supervi sors, distribution, scheduling, and adjusting clerks

Conput er equi pnent operators
Conput er operators
Peri pheral equi pnent operators

Secretaries, Stenographers and Typists
Secretaries
St enogr aphers
Typi sts

I nformati on O erks
I nterviewners
Hot el cl erks
Transportation ticket and reservation agents
Receptioni sts
Information clerks, n.e.c.

Records Processing Cccupations, Except Financia
Classified-ad clerks
Cor respondence cl erks
Order clerks
Personnel clerks, except payroll and tinekeeping
Li brary clerks
File clerks
Records cl erks

=

nanci al Records Processi ng Cccupati ons
Bookkeepers, accounting, and auditing clerks
Payrol | and tinmekeeping clerks

Billing clerks
Cost and rate clerks
Billing, posting, and cal cul ati ng machi ne operators

Duplicating, Mail and Gther Ofice Machi ne Qperators
Dupl i cati ng nmachi ne operators
Mai | preparing and paper handling machi ne operators
O fice machine operators, n.e.c.

Conmmruni cat i ons Equi pnent COperators
Tel ephone operators
Conmmruni cat i ons equi pment operators, n.e.c

Mai | and Message Distributing Cccupations
Postal clerks, exc. mail carriers
Mai | carriers, postal service
Mai | clerks, exc. postal service
Messengers

Mat eri al Recordi ng, Scheduling, and Distributing C erks,
Di spat chers
Producti on coordi nators
Traffic, shipping, and receiving clerks
Stock and i nventory clerks

n.

e.

C.



366
368
373
374

375
376
377
378

379
383
384
385
386
387
389

403
404
405
406
407

413
414
415

416
417

418
423
424

425
426
427

433
434
435
436
438
439
443
444

Met er readers

Wei ghers, neasurers, checkers, and sanplers

Expediters

Mat eri al recording, scheduling, and distributing clerks,

Adj usters and investigators
I nsurance adj usters, examiners, and investigators
I nvestigators and adj ustors, except insurance
Eligibility clerks, social welfare
Bill and account collectors

M scel | aneous Admi ni strative Support Cccupations
Ceneral office clerks
Bank tellers
Proof r eader s
Dat a-entry keyers
Statistical clerks
Teachers' aides
Adm ni strative support occupations, n.e.c

6. SERVI CE OCCUPATI ONS
("Service")

Private Househol d CQccupati ons

Launderers and ironers

Cooks, private househol d

Housekeepers and butlers

Child care workers, private household
Private househol d cl eaners and servants

Protective Service Cccupations

Supervi sors, Protective Service Cccupations
Supervisors, firefighting and fire prevention occupations
Supervi sors, police and detectives
Supervi sors, guards

Firefighting and Fire Preventi on Qccupati ons
Fire inspection and fire prevention occupations
Firefighting occupations

Pol i ce and Detectives
Pol i ce and detectives, public service
Sheriffs, bailiffs, and other |aw enforcenent officers
Correctional institution officers

Guar ds
Crossi ng guards
Guards and police, exc. public service
Protective service occupations, n.e.c.

Service Cccupations, Except Protective and Househol d

Food Preparati on and Service Cccupations
Supervi sors, food preparation and service occupations
Bart ender s
Waiters and waitresses
Cooks
Food counter, fountain and rel ated occupati ons
Kitchen workers, food preparation
Waiters' /waitresses' assistants
M scel | aneous food preparati on occupati ons

n.

e.

C.



Heal th Service Cccupati ons

445 Dental assistants
446 Heal t h ai des, except nursing
447 Nursi ng ai des, orderlies, and attendants
Cl eani ng and Buil ding Service Qccupati ons, except Househol d
448 Supervi sors, cleaning and buil ding service workers
449 Mai ds and housenen
453 Janitors and cl eaners
454 El evat or operators
455 Pest control occupations
Personal Service Cccupations
456 Supervi sors, personal service occupations
457 Bar ber s
458 Hai rdressers and cosnetol ogi sts
459 Att endants, amusement and recreation facilities
461 Gui des
462 Usher s
463 Public transportati on attendants
464 Baggage porters and bel | hops
465 Wel fare service aides
466 Fam |y child care providers
467 Early chil dhood teacher's assistants
468 Child care workers, n.e.c.
469 Personal service occupations, n.e.c.
7. FARM NG FORESTRY, AND FI SHI NG OCCUPATI ONS
("Farnm')
Farm operators and managers
473 Farmers, except horticultura
474 Horticultural specialty farners
475 Managers, farnms, except horticultura
476 Managers, horticultural specialty farns
Farm Cccupati ons, Except Manageria
477 Supervi sors, farmworkers
479 Far m wor ker s
483 Marine |life cultivation workers
484 Nur sery wor kers
Rel ated Agricultural Cccupations
485 Supervi sors, related agricultural occupations
486 Groundkeepers and gardeners, except farm
487 Ani mal caretakers, except farm
488 Graders and sorters, agricultural products
489 I nspectors, agricultural products
Forestry and Loggi ng Cccupati ons
494 Supervi sors, forestry and | oggi ng workers
495 Forestry workers, except |ogging
496 Ti mber cutting and | oggi ng occupati ons
Fi shers, Hunters, and Trappers
497 Captai ns and other officers, fishing vessels
498 Fi shers

499 Hunters and trappers



503

505
506
507
508
509
514
515
516
517
518
519

523
525
526
527
529
533
534

535
536
538
539
543
544
547
549

553
554
555
556
557
558

563
564
565
566
567
569
573
575
576
577
579
583
584
585
587

?. PRECIS;CN PRCDUCTI ON, CRAFT, AND REPAI R OCCUPATI ONS
"Crafts"

Mechani cs and Repairers
Supervi sors, mechanics and repairers
Mechani cs and Repairers, Except Supervisors

Vehi cl e and Mobil e Equi prent Mechani cs and Repairers
Aut onpbi | e mechani cs

Aut onobi | e mechani ¢ apprentices

Bus, truck, and stationary engi ne nechanics
Aircraft engi ne nmechanics

Smal | engine repairers

Aut onobi | e body and rel ated repairers
Aircraft mechanics, except engine

Heavy equi pnent nechani cs

Far m equi pnent nechani cs

I ndustrial machinery repairers

Machi nery mai nt enance occupati ons

El ectrical and El ectroni c Equi prent Repairers

El ectroni c repairers, comruni cations and industrial equipnent
Dat a processing equi pment repairers

Househol d appliance and power tool repairers

Tel ephone line installers and repairers

Tel ephone installers and repairers

M scel | aneous el ectrical and el ectronic equi pnment repairers
Heating, air conditioning, and refrigeration nmechanics

M scel | aneous Mechani cs and Repairers

Canera, watch, and nusical instrunment repairers
Locksm ths and safe repairers

O fice machine repairers

Mechani cal controls and val ve repairers

El evator installers and repairers

MIllwights

Speci fied nmechanics and repairers, n.e.c

Not specified mechanics and repairers

Construction Trades
Supervi sors, construction occupations
Supervi sors, brickmasons, stonenmasons, and tile setters
Supervi sors, carpenters and rel ated workers
Supervi sors, electricians and power transm ssion installers
Supervi sors, painters, paperhangers, and plasterers
Supervi sors, plunbers, pipefitters, and steamfitters
Supervi sors, construction n.e.c.

Construction Trades, Except Supervisors
Bri ckmasons and st onenmasons
Bri ckmason and stonenason apprentices
Tile setters, hard and soft
Carpet installers

Car penters
Car penter apprentices
Drywal | installers

El ectri ci ans

El ectrician apprentices

El ectrical power installers and repairers

Pai nters, construction and nai nt enance

Paper hangers

Pl asterers

Pl unbers, pipefitters, and steanfitters

Pl unber, pipefitter, and steanfitter apprentices



588
589
593
594
595
596
597
598
599

613
614
615
616
617

628

634
635
636
637
639
643
644
645
646
647
649
653
654
655

656
657
658
659

666
667
668
669
674

675
676
677
678
679
683
684

686
687
688

689
693

Concrete and terrazzo finishers

d aziers

| nsul ati on workers

Pavi ng, surfacing, and tanping equi pment operators
Roof ers

Sheetnetal duct installers

Structural netal workers

Drillers, earth

Construction trades, n.e.c

Extractive Cccupati ons
Supervi sors, extractive occupations
Drillers, oil well
Expl osi ves workers
M ni ng nmachi ne operators
M ni ng occupations, n.e.c.

Preci si on Producti on Cccupati ons
Supervi sors, production occupations

Preci sion Metal Working Cccupations
Tool and di e nakers
Tool and di e nakers apprentices
Preci si on assenblers, neta
Machi ni st's
Machi ni st apprentices
Boi | er makers
Precision grinders, fitters and tool sharpeners
Patt ernnakers and nodel nekers, neta
Lay- out workers
Preci ous stones and netal s workers (Jewel ers)
Engravers, neta
Sheet netal workers
Sheet netal worker apprentices
M scel | aneous precision netal workers

Preci si on Wbodwor ki ng Cccupati ons
Pat t er nnmakers and nodel makers, wood
Cabi net makers and bench carpenters
Furni ture and wood finishers
M scel | aneous preci si on woodwor ker s

Preci sion Textile, Apparel, and Furnishings Machi ne Wrkers
Dr essmaker s
Tailors
Uphol sterers
Shoe repairers
M scel | aneous preci sion apparel and fabric workers

Preci sion Wrkers, Assorted Materials
Hand nol ders and shapers, except jewelers
Patt er nnakers, |ay-out workers, and cutters
Optical goods workers
Dental | aboratory and nedical appliance technicians
Bookbi nder s
El ectrical and el ectroni c equi pnment assenblers
M scel | aneous precision workers, n.e.c

Preci si on Food Production Cccupati ons
But chers and neat cutters
Baker s
Food bat chnmeker s

Preci sion Inspectors, Testers, and Rel ated Wrkers
I nspectors, testers, and graders
Adj usters and calibrators



694
695
696
699

703
704
705
706
707
708
709
713
714
715

717

719
723
724
725

726
727
728
729
733

734
735
736
737

738
739
743
744
745
747
748
749

Pl ant and System Operators
Wat er and sewage treatnent plant operators
Power plant operators
Stationary engi neers
M scel | aneous plant and system operators

9. OPERATCRS, FABRI CATORS, AND LABORERS
(" Operators")

Machi ne Qperators, Assenblers, and | nspectors

Machi ne Qperators and Tenders, except Precision
Met al wor ki ng and Pl astic Worki ng Machi ne Operators

Lat he and turni ng machi ne set-up operators
Lat he and turni ng machi ne operators
M I 1ing and pl anni ng machi ne operators
Punchi ng and stanpi ng press nmachi ne operators
Rol I'i ng machi ne operators
Drilling and boring nachi ne operators

Grindi ng, abrading, buffing, and polishing machi ne operators

Forgi ng machi ne operators
Nuneri cal control machine operators

M scel | aneous netal, plastic, stone, and gl ass working nachi ne

operators
Fabricati ng nachi ne operators, n.e.c

Metal and Pl astic Processing Machi ne Operators
Mol di ng and casting nachi ne operators
Met al pl ating machi ne operators
Heat treating equi pnent operators

M scel | aneous netal and plastic processing nmachi ne operators

Wbodwor ki ng Machi ne Operators
Wbod | at he, routing, and plani ng nachi ne operators
Sawi ng machi ne operators
Shapi ng and j oi ni ng nmachi ne operators
Nai | i ng and tacki ng nachi ne operators
M scel | aneous woodwor ki ng machi ne operators

Printing Machi ne Operators
Printing machi ne operators
Phot oengravers and |ithographers
Typesetters and conpositors
M scel | aneous printing nmachi ne operators

Textile, Apparel, and Furnishings Machi ne Operators
W ndi ng and tw sting nmachi ne operators
Knitting, |ooping, taping, and weavi ng machi ne operators
Textile cutting nmachi ne operators
Textil e sewi ng machi ne operators
Shoe machi ne operators
Pressi ng machi ne operators
Laundering and dry cl eani ng nmachi ne operators
M scel | aneous textile nachi ne operators



753
754
755
756
757
758
759
763
764
765
766
768
769
773
774
777
779

783
784
785
786
787
789
793
795

796
797
798
799

803
804
806
808
809
813
814

823
824
825
826

828
829
833
834

843
844
845
848

Machi ne Qperators, Assorted Materials
Cenmenting and gl ui ng machi ne operators
Packaging and filling nachi ne operators
Ext rudi ng and form ng nachi ne operators
M xi ng and bl endi ng nachi ne operators
Separating, filtering, and clarifying machi ne operators
Conpressi ng and conpacti ng nmachi ne operators
Pai nti ng and pai nt sprayi ng nmachi ne operators
Roasti ng and baki ng nachi ne operators, food
Washi ng, cleaning, and picki ng machi ne operators
Fol di ng machi ne operators
Furnace, kin, and oven operators, except food
Crushi ng and grindi ng machi ne operators
Slicing and cutting machi ne operators
Moti on picture projectionists
Phot ogr aphi ¢ process machi ne operators
M scel | aneous machi ne operators, n.e.c
Machi ne operators, not specified

Fabricators, Assenblers, and Hand Wbrki ng Cccupati ons
Wel ders and cutters
Sol derers and bl azers
Assenbl ers
Hand cutting and trinm ng occupations
Hand nol di ng, casting, and form ng occupations
Hand pai nting, coating, and decorating occupations
Hand engraving and printing occupations
M scel | aneous hand wor ki ng occupati ons

Production I nspectors, Testers, Sanplers, and Wi ghers
Production inspectors, checkers, and exani ners
Production testers
Producti on sanpl ers and wei ghers
Graders and sorters, except agricultura

Transportation and Material Mving Cccupations

Mot or Vehicle Operators
Supervi sors, notor vehicle operators
Truck drivers
Driver-sal es workers
Bus drivers
Taxi cab drivers and chauffeurs
Parking | ot attendants
Mot or transportation occupations, n.e.c

Transportation Cccupations, Except Motor Vehicles
Rai | Transportation Cccupations
Rai | road conductors and yardnmasters
Loconoti ve operating occupati ons
Rai | road brake, signal, and switch operators
Rai | vehicle operators, n.e.c

Wat er Transportation Qccupati ons
Shi p captains and mates, except fishing boats
Sai | ors and deckhands
Mari ne engi neers
Bridge, |ock, and |ighthouse tenders

Mat eri al Movi ng Equi prent Operators
Supervi sors, material noving equi pnent operators
Operating engi neers
Longshore equi pnent operators
Hoi st and wi nch operators



849
853
855
856
859

864
865

866
867
868
869
874

875
876
877
878
883
885
887
888
889

903
904
905

909

3/ 94

Crane and tower operators

Excavating and | oadi ng nmachi ne operators

Grader, dozer, and scraper operators

Industrial truck and tractor equi pnment operators
M scel | aneous material noving equi pnent operators

Supervi sors, handl ers equi pnent cl eaners, and | aborers,

Hel pers, mechanics and repairers

Hel pers, Construction and Extractive Cccupations
Hel pers, construction trades
Hel pers, surveyor
Hel pers, extractive occupations

Construction | aborers

Production hel pers

Frei ght, Stock, and Material Handlers

Gar bage coll ectors

St evedor es

St ock handl ers and baggers

Machi ne feeders and of fbearers

Frei ght, stock, and material handlers, n.e.c
Garage and service station related occupations
Vehi cl e washers and equi pnent cl eaners
Hand packers and packagers
Laborers, except construction

10. M LI TARY OCCUPATI ONS

("Mlitary")

Conm ssioned O ficers and Warrant Officers

Non- conmmi ssi oned Officers and O her Enlisted Personne
M litary occupation, rank not specified

EXPERI ENCE UNEMPLOYED NOT CLASSI FI ED BY OCCUPATI ON

Last worked 1984 or earlier

n.

e.

C.



