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A new version of Comptro ller 's Internal Control and Accountabili ty Directive #7 is now 
available on the Comptroller's website at http ://www.com ptroller.nyc.gov . It supersedes the 
ex isting version dated November 2 1. 1995. 

The Direct ive provides agency Engineering Audit Office rs (EAO) with gu idelines for 
independently pre-auditi ng payment requests for a variety of construction. equipment and 
construction- related service contracts. EAO' s have the responsibility of insuring. prior to 
payment. that the City has received appropriate va lue under these contracts. 

The new vers ion provides a more comprehensive presentat ion of the topi cs covered. 
rearranges certain sections for a more logical presentation and updates the language and 
references to the latest New York City Procurement Policy Board Rules (PPB). the City of New 
York's Standard Construction Contract and the City of New York' s Financial Management 
System (FMS Accounting). 

The most significant additions are summarized below: 

I. The EAO must be an agency em ployee. 

2. When aud iting paymen ts under construction contracts the EAO must ensure that 

payments on lump sum contracts are propor1ional to the percent of work completed . 

3. When auditing payments on const ruction-re lated services the EAO must determine 

whether salmy rates on consultant service contracts are in compliance with the terms of 

the contract. The EAO must also ensure that unexpended hours in the origi nal contract 

have been accounted for when reviewing chan ge orders providing for an increase in 

hours on consultant services contracts 

4. For co ntract changes: 

t. The EAO mu st rev iew the appropriateness of change order c lassifications when 

rev iewing change order proposals: 



11. Specific documentation requirements for negotiated change orders were added: 

111. A rep01ting requirement was added for design errors and omi ss ions during the 

change order review process_ 

5. The usc of daily sign in sheets for all workers must be verified fo r prevail ing wage 

compl iance. 

6. A new requirement that the EAO must notify the agency eng ineer of any adj ustments 
to payment requests. 

7. A process TO follow for internal disagreements between the EAO and agency 

engineer during either the change order review or payment audi t process was added. 

8. If an audit reveals suspected fraud the EAO must follow the report ing requ irements in 

Mayoral Executive Order 16. 

This Directive is effective immediately. Questions should be addressed to the Ch ief 
Engineer, Bureau of Engineering. 1 Centre Street. Room 650. New York. NY 10007. (212) 669-
2037. Email: Eneineer@comptroller.nvc.gov. 


