


Submission for registration must occur before an agency can authorize payment for the covered 
change order work, unless otherwise provided for in the governing contract. 
 
Any questions related to this Comptroller’s Memorandum, or Directive #7, should be directed to 
the Office of the Comptroller, Attention: Directives/Policy Unit, Bureau of Accountancy, 
Municipal Building, One Centre Street, Room 200 South, New York, NY 10007, (212) 669-
3675, or via email (directives@comptroller.nyc.gov). 
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